Guide for GL068 Financial Summary
GL068 - Financial Summary (Excluding Agency and Multi-Year Funds) (1) Report:
· Displays summarized expense and revenue (2) (budget and actuals) (3) financial information for a department ID or a school/unit. 
· Displays information from the start of the fiscal year (4) up through the accounting period (5) selected. If the selected accounting period is closed when the report is run, “(Closed)” appears in the header instead of “(Open)”.
· May be run after the close of a month or any time before the close of the month. The report reflects activity posted through the previous business day’s close of business.
· Includes chart strings that use unrestricted (6) and restricted funds (7), i.e., gifts and endowments (funds that start with 1, 3, or 4). 
· Excludes chart strings that use sponsored research, agency, or plant funds (funds that start with 6, 7, or 8).

· Information may be selected for one or more Funds, DeptIDs, or Projects.

· Information may be sorted one of two ways:
1. Fund and then Department – First chart strings are sorted by Fund number, then within fund groupings, chart strings are listed in ascending order by Department ID. 

2. Department and then Fund – First chart strings are sorted by Department ID, then within Department ID groupings, chart strings are listed in ascending order by Fund number.

· Information may be selected for All Projects, Active Projects Only, or Inactive Projects Only.
Footnotes:
(1) Agency and Multi-Year Funds: 
a. Agency Funds – funds established to record the administration of monies for which the University acts as the financial agent and provides services to an outside entity
b. Multi-Year Funds – sponsored research funds and plant funds
(2) Revenue: also referred to as income, or the total cash earned and received
(3) Budget and Actuals: 
a. Budget: ‘planned’ expenses and/or revenues; the organizational plan stated in monetary terms
b. Actuals: the summation of real/actual expenses and /or revenues; 
(4) Start of the Fiscal Year: the fiscal year for the University is 9/1/XXXX through 8/31/XXXX so the start of the fiscal year is September 1st.
(5) Accounting Period: generally, the “month”
(6) Unrestricted Funds: funds which are not subject to controls or limits except as in accordance with University policies and procedures,
(7) Restricted Funds: in accordance with University policies and procedures, funds which are subject to controls or limits, such as gifts and endowments
The following table is excerpted in part from Project Café training material Job Aid: GL068 Report
	Column Name


	Column Description
	Calculations
	Column Selection

	Department


	Seven-digit DeptID value; the part of the chart string that identifies the unit responsible for the activity.
	System generated info.
	Report
Standard

	Department Description
	A description of the specified DeptID number.
	System generated info.
	Report
Standard

	Fund Code
	Three-digit value; the part of the chart string that identifies the type of funding source.
	System generated info.
	Report

Standard

	Fund 

Description
	The description of the fund such as General Unrestricted or Designated.
	System generated info.
	Optional Column

	Project
	Unique eight-digit value; part of the chart string that links the activity it a distinct restricted or unrestricted purpose.
	System generated info.
	Report

Standard

	Project Description
	The description of the project number.
	System generated info.
	Report

Standard

	
	
	
	

	Carryforward Expense Budget
	This is the amount of “actuals” dollars remaining from the prior fiscal year. These are not budget dollars.
	System generated info.
	Report

Standard

	Fiscal Year Expense Budget
	This is the expense budget for the chart string. This includes the base budget plus any budget adjustments that have been executed.
	System generated info.
	Report

Standard

	Total Expense Budget
	This amount is the carryforward dollars from the prior fiscal year added to the expense budget for the fiscal year, which is the total amount of spending authority.
	“Carryforward Expense Budget” plus  “Fiscal Year Expense Budget”
	Report

Standard

	
	
	
	

	Benefits Budget
	This is the amount of the total expense budget that is budgeted for benefits. This amount is a subset of “Fiscal Year Expense Budget”.
	System generated info.
	Optional Column

	
	
	
	

	Total Actual Expenses
	Total expenses posted against the chart string from fiscal year beginning through the selected accounting period.
	System generated info.
	Report

Standard

	Total Encumbrances
	This is the sum of total pre-encumbrances encumbrances posted against the chart string from fiscal year beginning through the selected accounting period.
	System generated info.
	Report

Standard

	Total Obligation
	The sum of the total actual expenses, encumbrances and pre-encumbrances from fiscal year beginning through the selected accounting period.
	“Total Actual Expenses” plus “Total Encumbrances”
	Report

Standard

	
	
	
	

	Benefits Obligation
	This is the amount of the total obligation that is solely benefits expense. This amount is a subset of “Total Obligation”.
	System generated info.
	Optional Column

	
	
	
	

	Under/(Over) Expense Budget
	This is the total expense budget including carryforward dollars minus all expenses, encumbrances, and pre-encumbrances.
	“Total Expense Budget” minus “Total Obligation”
	Optional Column

	
	
	
	

	Column Name


	Column Description
	Calculations
	Column Selection

	Fiscal Year Revenue Budget
	This is the amount budgeted for revenue for the fiscal year. This includes the base budget plus any budget adjustments that have been executed.
	System generated info.
	Report

Standard

	Recognized Revenue
	This is the actual revenue that has been posted for this chart string from fiscal year beginning through the selected accounting period.
	System generated info.
	Report

Standard

	Over/(Under) Revenue Budget
	The difference between the amount of revenue that is budgeted and actual revenue received for the chart string.
	“Recognized Revenue “ minus “Fiscal Year Revenue Budget” 
	Optional Column

	
	
	
	

	Fiscal Year Surplus/(Deficit)
	The Revenue surplus or deficit plus the Expense surplus or deficit for the fiscal year provides the net financial position which includes benefits and excludes any carryforward dollars from prior years.
	“Fiscal Year Expense Budget” minus “Total Obligation” plus “Recognized Revenue”
	Report

Standard

	Cumulative Surplus/(Deficit)
	The Revenue surplus or deficit plus the Expense surplus or deficit provides the net financial position which includes benefits and any carryforward dollars from prior years.
	“Under/(Over) Expense Budget” plus “Over/(Under) Revenue Budget”

OR

“Total Expense Budget” minus “Total Obligation” plus “Recognized Revenue”
	Report

Standard

	
	
	
	

	Fringe Benefits Surplus/(Deficit)
	The benefits budget minus the benefits obligation which includes benefit transactions that are expenses and encumbrances.

The Fringe Benefit Surplus/ (Deficit) is a subset of the “Cumulative Surplus/ (Deficit)”.

For Fund 110, General Unrestricted:

· A fringe benefit surplus is generally returned to the University.

· A fringe benefit deficit is generally the responsibility of the applicable department or unit

· The fringe benefit surplus or deficit is already  included in the “Fiscal Year Surplus/(Deficit)” and the “Cumulative Surplus/(Deficit)”

The Fringe Benefit Surplus/ (Deficit) calculation is applicable solely to Fund 110, General Unrestricted.


	“Benefits Budget” minus “Benefits Obligation”
	Optional Column


